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UNIVERISTY OF MASSACHUSETTS DARTMOUTH 
E. P. Charlton College of Business 

Accounting and Finance Department 
Fall 2019 Online Version 

COURSE:   ACT 355 Accounting Information Systems 
PREREQUISITES: ACT 211 and at least Junior standing 
PROFESSOR:  Michael P. Griffin, CPA, CMA, CFM, ChFC 

CCB Building 318, Phone 910-6947 
EMAIL:  MGRIFFIN@UMASSD.EDU  
    
Course Description:  A study of the design and implementation of successful accounting systems. 
Significant attention is devoted to the relationship among components of an accounting system; the use of 
information for decision-making, and internal control. Ethical issues in providing and using information are 
considered as well as fraud and fraud prevention.  This is a 100% online version of the class.   
 
Course Objectives: A primary objective of this course is to continue the development of the functional, 
personal, and broad business competencies needed to be successful in business and in the profession of 
accounting.  
 
Student will specifically learn about: 

a. How information technologies impact many aspects of accounting. 
b. Will gain knowledge of specific software applications (including QuickBooks and MS Excel) and 

will learn the basics of accounting information systems and controls. 
c. Important information technologies identified by the AICPA, including the topics covered on the 

BEC section of the CPA exam via Gleim CPA Exam Review Outlines and Assessments. 
d. Flowcharting, workflow, internal control documentation and software documentation. 
e. MS Excel software template development and documentation. 
f. Career opportunities in accounting and IT related fields. 
g. Fraud in the accounting information system. 
h. MS Excel skills and knowledge. 

 
COMPENTENCIES AND CONTACT HOURS: 
The student will be introduced to: 

 Hours 
Comprehensive Accounting Information Systems Practice Sets 12 
MS Excel  3 
Systems flowcharts 2 
Assurance services with regards to information 1 
Critical and emerging IT technologies 2 
The student will understand: 
AIS Applications 2 
Database concepts 1 
Internal control and AIS 4 
The capabilities of modern accounting software and systems 3 
Computer Crime, Fraud, Ethics and Privacy issues related to AIS 3 
The student will be able to: 
Develop MS Excel templates and utilize key features and functions 4 
Recognize common business documents, control activities, explain 
objectives of an audit trail, understand relationships between documents, 
journals, and ledgers in an accounting cycle 

3 

Create, maintain, extract and manipulate data from an accounting system 2 
Total hours 42 

Course Materials: 
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AIS Project: Systems Understanding Aid, 9th Edition by Alvin A. Arens and D. Dewey Ward, Armond 
Dalton Publishing Inc, ISBN: 978–0–912503–57-8 
 
 I recommend new versions (not used).  This involves using ledgers, journals, source documents, forms, 
paper folders etc. and you will all "paperwork" to complete the project.  Each student needs their own copy 
and this is a mandatory requirement of the course. You can purchase this product through the UMD 
bookstore or you can order directly from the publisher.  The publisher has a storefront where you can by 
the Systems Understanding Aid (SUA) product:  
  
http://www.armonddalton.com/publications/systems-understanding-aid-2 
 
Please follow submission instructions that will be either distributed in class (for face-to-face traditional 
classroom) or available in myCourses for ACT 355 Online version.  For the online version of this class, 
hardcopies of the project must be sent by U.S. Mail or FedEx to Professor Griffin.  See instructions on 
myCourses.  Be sure to track your package and mail to Professor Griffin's residential address specified in 
the instructions. 
 
PLEASE DO NOT PURCHASE A USED VERSION OF THE SYSTEM UNDERSTANDING AID!  
The used versions of that product are often very incomplete and that will be a problem since you 
need all the documents in that package. 
 
Computer Accounting with QuickBooks Online, Author: Kay 
This is an e-text and Connect access. (Product description: Connect Access Card for Computer Accounting 
with QuickBooks Online), 1st edition, 2019, McGraw-Hill is offering UMD students a discount (Price = 
$100 for Connect access which includes the eBook ). DISCOUNT ISBN:  9781264100088. This product 
will be needed for a significant number of homework assignments. Please consult myCourses for the link to 
the Connect section for this course through which you will need to enroll in the ACT 355 Connect section. 
You can purchase the Connect Access/eBook via the UMASS Dartmouth book store or through the 
Connect section link (see myCourses). Students will have the option of purchasing the hardcopy (loose-leaf 
format) of the book + Connect access via the Connect site however, there is an additional charge for the 
hardcopy version of the text. 
 
If you have any questions regarding CONNECT or have difficulty enrolling in the section, purchasing the 
product online, or technical difficulties with CONNECT, please contact CONNECT help from website: 
http://mpss.mhhe.com/connectlinks.php, or you may call 1-800-331-5094. McGraw-Hill, the publisher of 
this text, offers expert assistance. The help line is open until late in the evening so there is no excuse that if 
you are having difficulty that you cannot seek expert help to trouble shoot your problems. 
 
Other Software Access 
You will also need access to MS Office (Word, Excel, PowerPoint) and the Internet.  Most assignments 
will be posted on myCourses and it will be your responsibility to download and, if you choose, print 
assignments.  You are certainly free to use lab resources on your own time. It is highly recommended that 
you have your own laptop or desktop PC to complete the course requirements.  For students who are not 
strong with MS Excel, please utilize the LinkedIn Learning (formerly known as Atomic Learning) 
resources available through myCourse.  There is a link to Atomic Learning in the myCourse menu.  
Students must be able to work with Excel formatting, formulas, and functions. 

Policies: 

Exams 
There will be no make-up exams unless there are exceptional circumstances that you know about in 
advance.  If you miss an exam without a documented excuse, you will receive a zero for the missed exam. 
If you are ill and need to miss an exam, I need notification before the exam and I will need a doctor's note. 
For personal issues (nonmedical), you must consult with the Office of Student Affairs. Excuses such as 
oversleeping, not ready for exam, transportation problems, court dates etc. are not legitimate reasons to 
miss an exam.    
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Since a good portion of class time will be devoted to assignments and projects, it is your responsibility to 
keep up with the readings and to be ready for each exam.  The exams will be mostly objective (MC and TF) 
and possibly short essays.    

Assignments 
This course requires a considerable amount of assignment work with the biggest commitment of time being 
devoted to the Systems Understanding Aid – a case study of an AIS for a sporting good wholesaler.  It is 
the student’s responsibility to review the assignments prior to their due dates and to ask questions about 
requirements.  In the case of the SUA, it is imperative that the student be engaged with the content (the 
SUA package, reference guide, discussions, and videos) to be fully briefed and to meet course milestones 
that are set by the professor.  
 
Preparation of problem solutions, case solutions, and discussion questions will be required outside of the 
class.  There is a significant element of self-directed learning in this course but the course will move 
quickly and so the student must be aware of deadlines and milestones to stay on track. You will be 
responsible for carrying out technology-based assignments which means you may need to utilize online and 
print based tutorials to successfully complete an assignment; such as those involving Excel worksheets, 
workbooks, and templates. 
 
VERY IMPORTANT – SUBMISSION OF ASSIGMENTS:  All written assignments and projects, 
unless otherwise noted, must be submitted through myCourses to get credit and they must be on time.  DO 
NOT EMAIL ME ASSIGNMENTS.  There is a great risk that emailed assignments will become lost in 
my inbox with the hundreds of messages I receive each week.  You must submit assignments via the 
myCourse submission function. I do not want to accept hardcopies or email attachments. The myCourses 
system makes it manageable for me to collect, organize, and grade assignments. Please learn how to 
properly submit your work back through my Course and if you are unsure on how to do that, please give 
yourself plenty of time prior to the submission date and time so that you can seek help. If you have 
problems with myCourses, it is your responsibility to contact the help desk and resolve the problem.  
myCourse is university-wide system supported by university resources and is in place to help assure a high-
quality learning experience.  I (professor) do not provide technical support for the myCourses system.  
UMD’s IT staff does provide help and I strongly suggest that if you have trouble with or reservations about 
using myCourses that you start your first few assignments early so that you have plenty of time to seek help 
from the help desk.  For myCourses help, send email to mycourseshelp@umassd.edu, or call the Student IT 
Service Center at 508-999-8884 during normal business hours. (Mon-Fri 8:00am-5:00pm).  I have had very 
little trouble with myCourses over the past two years and don’t anticipate any significant problems utilizing 
the system for this course. 
 

Schedule  
See Separate handout. 
 
Description of Assignments 

  
• Excel Template Development and Functions.  You will be given assignments that will require 

that you develop properly documented Excel templates including the use of financial functions 
and formulas and work with the Excel Pivot table function. You will be provided with additional 
handouts and instructions via myCourse.   

• AIS Project: Systems Understanding Aid Please acquire this practice set/book as soon as possible 
as we will begin work on this assignment in class. This is a manual AIS (with some Excel work) 
case based on a sporting goods supplier.  The project requires attention to detail and consistent 
attendance in class when aspects will be discussed. The learning objectives are as follows: 

i. Recognize and prepare common business documents. For example, you will 
become familiar with a Bill of Lading, a Credit Memo, Purchase Orders, 
Receiving Reports, etc. 

ii. Recognize and understand common control activities. 
iii. Explain the objectives of maintaining an audit trail. 
iv. Recognize deficiencies in the design of common business documents. 
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v. Prepare journal entries, journals, and ledgers. 
vi. Understand the relationships among various documents, journals, ledgers 

(systems) in the accounting cycle. 
vii. Development of accounting policies and procedures. 

QuickBooks Online: utilizing a self-study and programmed learning approach, students will gain  
basic familiarity with QuickBooks Online. The requirements of this text (readings and exercises) 
are not meant for the student to gain a complete proficiency with the software but rather are 
designed to introduce the student features and capabilities student to an automated AIS and to 
contrast that with the manual/Excel based system of the SUA project. 
 
For the traditional, face-to-face class: On the days that we will be working on the case in class, 
you must come prepared with the practice set, forms, calculator, and it would be helpful if you had 
access to a laptop.  Most of the work can be done manually but there will be trial balance etc. that 
should be done in an electronic spreadsheet.  I will be providing you with an Excel template (see 
myCourse) that you must use to complete the worksheet and prepare financials.   I will provide 
dues dates in a separate schedule and I will provide extensive briefings in class. 
 
Other important aspects of the course are listed below. 
 

• Professional Ethics readings and cases 
• Inside Job Case (Boston Globe article by Neil Swidey) and related quiz. 
• Invention of the Spreadsheet (video) and written assignment 
• Internal Control assignment and quiz 
• Article regarding Report Design 
 
I reserve the right to change the syllabus and to adjust the grade weights at any time.  There are 
circumstances that require in-semester adjustments.  In the event of significant changes to the schedule, 
requirements, or the grade weights, a written revision will be distributed. 

Grading 
Homework assignments, Excel projects, Inside Job 
quiz, and other quizzes (including Gleim/CPA exam 
quizzes.)  

25% 

Systems Understanding Aid/AIS Project 30% 
QuickBooks Online Assignments  20% 
Final Exam 25% 
Total 100% 
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